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Welcome

This user guide serves as an introduction to the Human Resources

Workforce Deployment Business Intelligence (Bl) dashboard.

The HR Workforce Deployment dashboard was developed by
Institutional Research and Analysis in close coordination with Human
Resources and stakeholders across the university and contains
reports on essential workforce key performance indicators . In
addition to this user guide, an FAQ is available to guide users through
common questions, and video tutorials are available on the IRA

website to demonstrate how to log in and generate reports in Bl.

We hope you find the content of this guide and the dashboard

relevant, useful, clear and easy-to-use.
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Signing In

URL: bi.mcmaster.ca Sign In
Enter your user id and password.
User D
Use your MaclD
& Password Password
Note:
1. Before logging on, you must log in to the i
Sign In

McMaster University Network through an

ADS domain. If you want to connect through [ Accessiviity Mode

a different domain (at home or though faculty English -

specific domain) you need to run VPN client.
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http://bi.mcmaster.ca/

Navigating to a Dashboard

1.Click 6 Da s h b ooa theltepGibbon
DRACLE’Business Intelligence Search All n Q, Advanced Helpw  Sign Out s

Home Home Catalog Favorites w Dashboards Mew w Open w Signed In As  Sakir, llkay

@ Most Recent{HR Worlkforce - Executive Summary)

Alerts
Recent 2] My Dashboard
@ Recently opened or edited items will be displayed here. 4 Custom

Dashboards

Others
Most Popular

@ Mo recommendations are currently available. Most Popular i e

[E8] HR Workforce

2.Clickonthe6 HR Wo r kDasthboarafidm
the drop down menu that pops up
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Dashboard Pages: Employee Overview

A The Overview page is intended to provide high-level overview of the employee
with the ability to filter the data by department, union, employee type, job
description, pay grade and more.

The Overview page features reports on employee demographics breakdowns,

employee counts, average hourly wage, average years of service, and
employee group distributions

HR Workforce

Employee Overview = Benefit, Pension, and Group RRSP Enroiment

As of Date 02/08/2022 e

Union Code (Employee Group) (All Column Value: v

Employes Count

L Rl

Person Count

e

Edit -Refresh -Frint -Export

.

Employee Summary Report

4
Employee Group Distribution Report

Union Code Union Desc (Employee Group) ~ Count Percentage

Edit -Refresh -Print - Export

Home  Catalog  Favorits v Dashboardsv  Neww  Openw  SignedinAs Sakir,llkay v
Aftraction Summary  Development Summary  Retention and Tumover Summary  Leave of Absence Summary  Glossary & Help o]
VP UnitName —Select Value—~ v Department Name --Select Value- v JobTitle -Select Value~ v Employee Type -Select Value~ v Length of Service ~Select Value~ v
AVP Unit/Faculty ~Select Value~ v Department Number -Select Value~ v Job Code ~Select Value~ v Employee Class ~Select Value~ v Generational Groupings ~Select Value~ v
Full-Time/Part-Time ~Select Value~ v Regular / Temporary ~Select Value~ v Pay Grade -Select Value— v
Apply  Reset v
Average Hourly Rate ($) Median Hourly Rate ($) Average Years of Service Unionized Employee % Interim Employee %
Edit -Refresh -Print - Export Edit -Refresh - Print - Export Edit -Refresh -Print - Export Edit -Refresh -Print - Export Edit -Refresh - Print - Export
‘Add Columns: No Selection v No Selection v No Selection v
Employee Count Average Age Average Hourly Rate (§) Average Years of Service
Edit -Refresh - Print - Export
4 4 4
Employee Class Distribution Report
ploy P Regular vs. Temporary Employee Count Full Time vs. Part Time Employee Count
Employee Class Employee Class Desc Count Percentage
CFA Clinical Faculty STD~ADM Administrative Appointment
CLF Clinical Fellows STD~AIN Apprentice Internal
cLs Clinical Scholars. STD~CAS Casual
cp1 CUPE (Unit 1) Teaching Assista STD~CGO Career Growth
cp2 CUPE (Unit 2) Sessional Fac STD-CLA Contractually Ltd. Appointment
cp3 Post Doc Fellows (Union) STD~CN2 Contractualy Limited =12
cPm CUPE 2 Sessional Music Faculty STD~CNL Contractually Limited >12
ESA Interim STD~CNO Continuing (Non-Eligible)
Exp Exception Group STD-CON Continuing Employee Count Employee Headcount. -
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Dashboard Pages: Benefit, Pension, and Group
RRSP Enrolment

A The Benefit, Pension, and Group RRSP Enrolment page displays information
pertaining to how many employees have benefits and/or enrolled in group

RRSP/Pension, giving users the ability to filter the data by department, length of
service, generational groupings, union codes and more

ORACL_E Business Intelligence

Search All v Q Advanced Help v  SignOut sm
HR Workforce Favorites v Dashboards v New v  Openv  SignedinAs Sakir, likay v
Overview t, elopme * 0
02/0812022 S VP UnitName -Select Value- v Department Name -Select Value~ v itle e~ yee T th of Servi lue~
nitiFaculty ct Value: e de e Cl lue~
ion Code (Employee Group) (All Column im e g rary - Val
pply v,
Edit -Refresh - Print - Export
4
Benefit Enrollment Distribution
ppppppp
W Envoimer
ccccc
WEn g
N = iment.
®Evoles £ Comn
Enrolied

nrolled Enrolled (%) Not Enrolled Not Enrolled (%) Total Person Count

Refresh -Print -Expot ~ Edit-Refresh -Print -Export
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Dashboard Pages: Attraction Summary

A

vacancy measures.

A

The Attraction Summary page displays various breakdowns of hire, rehire, and

This page allows users to select any date range of interest, as well as breakdown

the data by job code, union code, department, employee class and more.

HR Workforce Home  Catalog  Favorites v Dashboards v New v Open v Signed InAs  Sakir, llkay v
Employee Overview Benefit, Pension, and Group RRSP Enrolment | Attraction Summary | Development Summary ~ Retention and Tumover Summary  Leave of Absence Summary ~ Glossary & Help fo ")
3 9
From Date 01/01/2021 Y VP Unit Name -—Select Value— v Department Name --Select Value— v Job Title —Select Value— w  Employee Type -Select Value— w Pay Grade -SelectValue- w i
ToDate 02/08/2022 Y AVP UnitFaculty —Select Value~ v Department Number -Select Value~ v Job Code ~Select Value— v Employee Class -Select Value~ v Generational Groupings -Select Value~ v

Union Code (Employee Group) (All Column Value:w  Full-Time/Part-Time ~Select Value~ v Regular/Temporary Name --Select Value— v

4 4

Hire Count

The following position
management KPls are
controlled by the
“as of date” fiiter:

Rehire Count

LR

As of Date 02/08/2022 te

Apply Reset v

b i

~ Edit -Refresh -Print - Export

~ Edit -Refresh -Print -Export ~ Edit -Refresh - Print - Export

Hire & Rehires Count by Month/Year Report
Year

-2021
= 2021

2022,
-2022,

Hire Count
Rehire Count
Hire Count
Rehire Count

Hire Count, Rehire Count

oct
Month

Edit -Refresh -Print - Export

Apply  Reset v

Position Vacancy Ratio (%)

Edit -Refresh - Print - Export

Rehire

Month Hire Count ' o

2021
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Dashboard Pages: Development Summary

A The Development Summary page is intended to give users information
regarding internal McMaster movements, such as promotions, transfers, and
career growths in the selected area.

HR Workforce

Employee Overview Benefit, Pension, and Group RRSP Enrolment

From Date 01/01/2021

To Date 02/08/2022

Internal Development Instances

Edit -Refresh - Print - Export

o
fe

VP Unit Name -Select Value—
AVP Unit/Faculty -Select Value—-

Union Code (Employee Group) (All Column Value: v

Development Ratio %

LR

Edit -Refresh -Print - Export

v Department Name --Select Value— v

w Department Number --Select Value—- w

Avg Yrs of Service

Edit -Refresh -Print -Export

Add/Remove Columns: No Selection

Job Title —Select Value—

Job Code -—Select Value--

Full-Time/Part-Time --Select Value— w  Regular / Temporary Name -Select Value—

4

The following Continuing
Employment KPIs are
controlled by the

"as of date” filter:

As of Date 02/08/2022

Apply

v No Selection v

Internal Development Instances Average Years of Service Average Age

Internal Development Instances Detailed View by Month & Year

Intemal Developm ent Instances

Edit - Refresh - Print - Export

Switch View Detailed View v

Aftraction Summary = Development Summary | Retention and Turnover Summary ~ Leave of Absence Summary  Glossary & Help

Home Catalog

v Employee Type —Select Value- v

w Employee Class -—Select Value--

v

e

Reset v

Pay Grade -Select Value- w

Continuing Employee Count

.y

Edit - Refresh - Print - Export

* 2021, Administrative Appointment
- 2021, Associate Appointment

2021, Career Growth Opportunity
— 2021, Hired for Payment
— 2021, Hired from Interim
— 2021, Lateral Move
~ 2021, New Contract
— 2021, Promotion
~+ 2021, TMG Limited Term Secondment
2021, Temporary Schedule Change
= 2021, Temporary Transfer

2022, Administrative Appointment
= 2022, Career Growth Opportunity
2022, Hired for Payment

2022, Hired from Interim
# 2022, Joint Appointment
= 2022, Lateral Move
- 2022,

New Contract

Favorites v

w Generational Groupings --Select Value—- w

Dashboards v New v Open v Signed In As  Sakir, llkay v

%+ 0

Length of Service --Select Value- v

Apply Resetw

Continuing Employee Rafio %

"

Edit - Refresh - Print - Export
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Dashboard Pages: Retention and Turnover Summary

A The Retention and Turnover Summary page is intended to give users insights on
termination and retirement counts, retention ratios, and average years of service
at termination instances

A This page allows users to see peak months where termination and retirement
instances occur, with the ability to display year over year reporting by selecting a
wider date range.

HR Workforce Home  Catalog | Favorits v = Dashboards w  Neww  Openv  SignedinAs Sakir,llkay v

uuuuu

zzzzz
= Termination
CCCCC

uuuuuu
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Dashboard Pages: Leave of Absence Summary

A The Leave of Absence Summary page reports on measures related to leave of
absence data, including sick leaves, pregnancy leaves, and parental leaves.

A This page allows users to explore the data to determine if there are any yearly
trends of peak times for leaves of absence within the selected departments or
organization.
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